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IHonoxkenue o padoTe ¢ NEPCOHANBHBIMY JaHHBIMM B MyHHMIMIIAJIbHOM
Ka3eHHOM 001eo0pa3oBareibHOM yupexaeHuu «CpeaHecuOupckast
cpeaHsisi 001e00pa3oBaTe/ibHAS IKOJIA»

I. OBIIUE ITOJIOXKEHUA.

1.1. Hacrosmee Ilomoxkenne ycTaHaBnuBaeT Tmopsanok padotei MKOY
«Cpennecudupckas COIll», nanee — mikojia, ¢ HEIbIO MOJYy4YECHHS, 00pabOTKH,
XpaHEHUs M TMepeladyd JOKYMEHTOB, COJIEpXalluX CBEJICHHs, OTHECEHHBIE K
MEPCOHANILHBIM JJAHHBIM PAOOTHUKOB U 00YYaIOUTUXCsl.

1.2. llens Hacrosero [lonoxkeHus — 3amuTa nNepCcoHaIbHbIX JaHHBIX PAOOTHUKOB
U OOydarIMXcsi W HUX poauTeNied OT HECaHKIMOHWPOBAHHOIO JIOCTyHa U
pasrnamenus. IlepcoHanbHbIE JaHHBIE SBISIOTCS KOH(MHUIASHIIMAIBHOMW, CTPOTO
oXpaHseMoil HpOpMALIHEH.

1.3. Hacrosimee Ilonoxenue paspaboraHo B cooTBercTBUM ¢ KoHcTuTyumein
Poccuiickonn ®@enepauuu, TpynoBeiM kojuekcoMm Poccuiickor ®denepanun,
OenepanbHbM 3aKk0HOM OT 27.07.2006 Nel52-®3 «O mepcoHanbHBIX AAHHBIX),
®enepanbHpiM  3ak0oHOM  oT  27.07.2006 Nel49-®3 «O6 wuHpopmanuwy,
WH()OPMAIIMOHHBIX TEXHOJOTUAX M O 3aumTe uHQoOpManuu» U JpPYyruMHU
JNEHUCTBYIOIMMU HOPMATHUBHO-TIPABOBBIMU aKTAMH.

1.4. O6paboTka (MosydeHUe, UCIOJIb30BAHUE, TEpenayda, XpaHeHHE M 3alluTa)
MEPCOHANIBHBIX JaHHBIX PAOOTHUKA U OOYYaIOIIETOCS MOXKET OCYIIECTBISATHCS
UCKITFOUNTEITHLHO B TICIISX:

« oOecreyeHust COOTIOICHNUS 3aKOHOB U MHBIX HOPMATHBHBIX MPABOBBIX aKTOB

e copeiicTBUs PaOOTHUKY B TPYAOYCTPOWCTBE, 00YUEHUHU U MPOJABMKEHHUH T10
city0e, 00yJarmumcs — B 00y4eHUN

o oOecrieyeHust JIMYHOW Oe€30macHOCTH pabOTHHKA, OOYyYarolerocs U €ro
poauTtenen

o KOHTPOJISI KOJIMYECTBA M KayecTBa BBIMOJHIEMON pabOThl W OOecreyeHHUs
COXPaHHOCTH HMMYIIECTBA B MUHUMAJIbHO HEOOXOIUMOM MJIs 3TUX Leien
o0beMe

e KOHTpOJISI KauecTBa OOy4YeHHsS] U OOECHeUeHHs COXPaHHOCTH UMYIIECTBA B
MUHHUMaJIbHO HEOOXOJIMMOM JJI 3TUX 1iesield 00beMme.

1.5. Hacrosiiuee IlonokeHne M M3MEHEHHMS K HEMY YTBEPKIOAIOTCS OUPEKTOPOM
mKoyibl. Bce pabOTHUKM WIKOABI JOJKHBI OBITh O3HAKOMJIEHBI C JIaHHBIM
[TonoxeHNEM M U3MEHEHUSIMU K HEMY I10]T POCIIUC.



1.6. B mHacrosmem IlonoxeHun HCHOJIB30BAHBI CIEAYIONIME TEPMUHBI U
OIIpEIEIICHUS:

[lepconanbHble JaHHBIE pabOTHWUKA — Jro0as uHpoOpMamms, OTHOCAIIAsICT K
onpeieICHHOMY (pu3HMYecKoMy JUIly (paOOTHUKY), HEOOXO0aUMas IIKOJIC B CBSI3H C
TPYJOBBIMH OTHOIICHUSMH, B TOM 4HCIe, (HhaMHUIIUS, UMS, OTYECTBO, TOM, MECHII,
JaTa U MECTO POXJACHHUA, aJpec, CeMeWHOe, COIHMAIbHOE, HMYIIECTBEHHOE
M0JIO’KEHHUE, 00pa3oBaHue, MPOQECCHsl, TOXO0Ibl pabOTHUKA, IpyTras HHPOPMAITHSI.

[lepconanpHble  JmaHHBIE oOOydJammerocs — HHPOpPMAIMs, Kacarolascs
KOHKPETHOTO O0OydJaromerocs, KoTopas HeoOxoauma ormepaTtopy (AHpeKTopy
MIKOJIBI W (WMJIM) YIOJTHOMOYEHHOMY WM JIMIy) B CBS3M C OTHOIICHHUSIMH,
BOZHUKAOIIAMUA  MEXKIY  pPOAMUTENSIMH  (3aKOHHBIMH  TIPEJCTaBUTEIISIMH)
00y4aroIerocs u mKoJoi.

O6paboTKka MEPCOHANIBHBIX JAHHBIX — JIEUCTBUA (Omepalu) ¢ MepCOHATbLHBIMU
JTaHHBIMH, BKJIIOYAsi CHCTEMATH3AINI0, HAKOIUJICHHE, XpaHEHHE, KOMOMHUPOBAHHE,
yTOuHEHHEe (OOHOBJIEHHE, U3MEHEHHUE), UCIOIb30BAHKE, pACIIPOCTPAHEHUE (B TOM
quclie nepenavdy, 00e3nnyuBaHue, OJOKUPOBAHWE, YHHUUTOKEHHE MEPCOHATBHBIX
JaHHBIX.

3amyra MEePCOHAIBHBIX JAaHHBIX — JEATEIbHOCTh YIOJIHOMOYEHHBIX JIMI[ I10
00ECIIEUYEHNI0 C TOMOIIBIO JIOKAJIBHOIO PEryJIUpOBaHUs MOpsAKa 00paboTKH
NEPCOHAIBHBIX JIAaHHBIX M O00€CIeYeHHE OpraHu3alMOHHO-TEXHUUYECKUX MEp
3allThl  MH(QOpMAUMM  OT  HENPABOMEPHOIO  JOCTyNa,  YHUYTOXKEHUS,
MOAU(PUIMPOBAHUS, OJIOKUPOBAHUS, KOIMPOBaHMUS, IpeI0CTaBICHUS,
pacnpocTpaHEeHUsI.

Kondunennmansuas uadopmanusa — 31o uHopmaiusa (B JOKYMEHTHPOBAHHOM
WM DJIEKTPOHHOM BHUJIE), JOCTYIl K KOTOPON OTPaHMYMBAETCS B COOTBETCTBUU C
3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

OOmIenoCTyMHBIE TIEpCOHATBHBIC TaHHBIC PAaOOTHUKA — TEPCOHANBHBIC JTaHHBIC,
JOCTYIl HEOTPAaHWYEHHOTO Kpyra JIMIl K KOTOPBIM MPEIOCTABJICH C COTJIacHs
pabOTHHWKA WM Ha KOTOPHIE B COOTBETCTBHHM C (pemepaibHBIMH 3aKOHAMH HE
pacrpocTpaHsiercs TpedoBaHue COOIOICHUS KOH(PUISHIIMATIBHOCTH.

PaGoTHuk — ¢Qu3nueckoe JMIO, BCTYNHBIIEE B TPYIOBbIE OTHOIICHUS C
paboronareneM (00pa30BaTEIbHBIM YUPEXKICHUEM).

PaGotomaTtenr — topugmdeckoe JHIO0  (0Opa3oBaTeIbHOE  YUPEXKICHHUE),
BCTYNUBIIIEE B TPYJOBBIC OTHOIICHUS C PAOOTHUKOM.

Oneparop — ropuadyeckoe WM (U3NYECKOE JIUIO0, OpraHusymwoliee W (W)
OCYIIECTRIISIIONIEE OOpaOOTKY TEePCOHATIBHBIX JaHHBIX paOOTHHKA, a TaKke
ompeeNroNIee 1eIu U coiepKaHue 00padOTKU MEePCOHATBHBIX TaHHBIX.

OOpaboTka TMEepPCOHAIBHBIX JaHHBIX pabOOTHHKA — JeHCTBUSA (Omepainuu) ¢
MEPCOHALHBIMU  JTaHHBIMU  pa0OTHHMKA, BKJIOYas cOOp, CHUCTEMaTH3aIlHIo,
HaKOIJICHUE, XpaHCHHE, YyTOUHeHUEe (OOHOBIIEHWE, M3MEHEHHE), WCITOIh30BaHNE,



pacnpocTpaHeHue (B TOM 4YHCIE Tiepenady), oOe3IMuuMBaHHEe, OJOKHMPOBAHUE,
YHUYTOXEHUE TIEPCOHATBLHBIX JaHHBIX.

HNudopmanronHas cuctemMa NepcoHANbHBIX JaHHBIX — HH(OPMAIOHHAs CHCTEMA,
NPECTaBIIAIONIAs cO00i COBOKYIHOCTD IMEPCOHAIBHBIX JAHHBIX, COACPIKALIMXCS B
0aze MaHHBIX, a TaKke WHOOPMALMOHHBIX TEXHOJOTHH M TEXHUYECKUX CpPECTB,
MO3BOJIAIOIIMX OCYIIECTBIIATh OOPaOOTKYy TakuUX MEPCOHAIBHBIX JTaHHBIX C
UCTIOJIb30BAHUEM CPEJICTB aBTOMATH3AIUY MK 0€3 UCTI0Ib30BAHUS TAKUX CPEACTB.

Hcnonb3oBaHue  MEepCOHANBHBIX  JIaHHBIX —  JedcTBug  (omepanuu) ¢
MEPCOHANILHBIMU JJAHHBIMH, COBEpILIaeMble paboToaaresieM (YyIOJIHOMOYEHHBIM UM
JUIIOM) B MENAX TMPUHATUS PEIICHUA WIA COBEPIICHUS UHBIX JIEUCTBUM,
MOPOKAAIOMINX OPUANYECKUE IOCIEACTBUS B OTHOLIEHWH PAOOTHUKOB WITU
JPYTUX JUI] IMOO WHBIM 00pa3oM 3aTparuBaroIuX MpaBa U cBOOObl paOOTHUKOB
WU APYTUX JIUIL.

briokupoBaHue MEpCOHANBHBIX JAHHBIX — BpPEMEHHOE IMpeKpaiieHue coopa,
CHUCTEMATHU3alNH, HAKOTIJICHHU S, UCTIOIb30BaHUs, PACIIPOCTPAHEHUS TIEPCOHATBHBIX
JTAHHBIX, B TOM YHCIIE UX MEepeauH.

YHMUYTOXEHUE IICPCOHAJIBHBIX OAdHHBIX — I[GﬁCTBHfI, B PE3YIbTATC KOTOPBIX
HCBO3MOXKHO BOCCTAaHOBHUTD COACPIKAHUC IICPCOHAJIbHBIX JaHHBIX B
HH(bOpMEII.[HOHHOfI CUCTEMC IICPCOHAJIBHBIX JAHHBIX HIJIM B PC3YJIbTATC KOTOPBIX
YHHUYTOKAIOTCA MaTCPpUAIIbHBIC HOCHUTCIIN IICPCOHAJIBHBIX JTAHHBIX.

II. AOKYMEHTBI, COIEPXAIIME CBEAEHUA, COCTABJIAIOINE
[NEPCOHAJIbHBIE JIAHHBIE.

2.1. JlokyMeHTBI, colepaliue CBEJCHHUs, HEO0OXOAuMBbIE [JIsl 3aKJIIOUYCHUS,
HM3MEHEHHMS WM MPEKpaIeHus TPYA0BOTO JOTOBOpa ¢ PaOOTHUKOM:

o Ilacmmopt

o JloxymeHThl 00 00pa3oBaHUU, KBATU(DUKAIIUU

o MeauuuHCcKass KHI)KKa C MEIUIMHCKUM 3aKIOYeHHEM 00 OTCYTCTBHUH
MPOTUBOIIOKA3AHUN VI 3aHATUS KOHKPETHBIM BHUJOM JIEATEITLHOCTH B
00pa30BaTeILHOM YUPEKICHUN

« CrpaxoBoe CBHIETEIBCTBO TOCYIAPCTBEHHOIO IEHCHOHHOTO CTPAaXOBaHUs

- WHH

o JIOKyMEHTBI BOMHCKOI'O yYeTa.

2.2. JIOKyMEHTBI, COJepKalllke CBEACHUS, HEOOXOAUMBIE IJis MPEAOCTaBICHUS
pabOTHUKY TapaHTH ¥  KOMIICHCAIlMW, YCTAHOBJEHHBIX JEHCTBYIOIIUM
3aKOHOAATENBCTBOM:

o JIOKYMEHTBI O COCTAaBE CEMbU
o JloKyMeHTBI O GEpEMEHHOCTH PAOOTHUIIBI
o JIOKyMEHTBI O BO3pacTE MAIOJIETHUX JETEU



JIoKyMEHTBI 0 MecTe 00yUYeHHUsI IeTEH.

2.3. JlokyMeHTBI, cojepKallie CBEJACHHUS, HEOOXOIUMBIC JId pealu3aluu
KOHCTUTYIIMOHHOTO IpaBa Ha TOJydeHHe oOIero oOpa3oBaHHsS, B TOM YHCIIC
3aKJIIOUCHHMS JIOTOBOPA C POIUTEIAMHU (3aKOHHBIMHU MPEICTABUTEIISIMH ):

OpUTHHAT | KOMHIO JTOKYMEHTa, YIOCTOBEPSIOLIETO JHUYHOCTh POTUTEIS
(3aKOHHOTO TIPEACTAaBUTEIISI) peOeHKa MIN MOCTYIAIOLIETO;

OpUTHHAJ U KOIUIO CBUACTENIbCTBA O POXKICHUU peOCHKa;

KOIMUIO JIOKYMEHTa, MOATBEP>KIAIOIIEIO YCTAHOBJIEHWE OINEKU WU
MONEYUTEIHCTBA (MPU HEOOXOIUMOCTH);

KOIUIO JOKYMEHTa O PETUCTpaIi peOCHKa WJIU MOCTYIAIOMIEr0 M0 MECTy
KUTEIHCTBA WM TI0 MECTY MPEObIBAHMS HA 3aKPEIUIEHHON TEPPUTOPUH UITU
CIPaBKy O IpHEME JTOKYMEHTOB JJisi OOPMIICHUSI PETUCTPAIMU 10 MECTy
KUTENbCTBA (B cllydae mpueMa Ha oOydeHue peOeHKa WM MOCTYMHAIOIIETo,
NPOXHUBAIOIIETO HAa  3aKpEIUICHHOW TEPPUTOpUM, WJIA B  CiIydae
UCIIONB30BaHUsl TpaBa MPEHMYIIECTBEHHOTO IpHeMa Ha OO0ydYeHHe IO
o0pazoBaTeIbHBIM MTPOTpaMMaM HayaabHOTO 00IIETo 00pa3oBaHus);
CIIpaBKy C MecTa paboThl poauTensi(eit) (3akoHHOTO(bIX) PEeACTaBUTEISA(Ei)
pebeHka (MpyW HAIWYUU [paBa BHEOUEPEAHOrO0 WM TEPBOOYEPETHOTO
npuemMa Ha O0y4YeHue);

KOIUIO 3aKJIOUEHHUS TCUXO0JIOTO-MEIUKO-TIearoruueckol KoMuccuu (mpu
HAJTUYHHN).

2.4 Jlna mpuema poauTens(u) (3aKOHHBIN(BIC) TpeacTaBUTENb(M) peOeHKa, He
JOCTUTIIIETO0 Bo3pacta 6 jeT u 6 MecsneB, W Jered crapmie 8 JeT
IPEJICTaBISIIOT CIEAYIONINE JOKYMEHTHIL:

3asBJICHMEC Ha WMS HayaJlbHUKA YIPaBICHUS OOpa3oBaHHA O TMpHEME
pebenka B li1 kiacc;

3agBJIGHWE O COTJIaCMM Ha TMPOBEIEHUE OOCIEeNOBaHUS  YJICHAMH
KOMHUCCHH TIO OMNpPEIEJICHUI0 TOTOBHOCTH JETeW, He JOCTUTIINX
Bo3pacta 6 ner m 6 mecsnes, u Aereid ctapmie 8 nmetr Ha 01 ceHTAOps
TEKYIero rojia kK oO0yueHuto B 1ikojie (manee - Komwmccus);

KOIHUIO CBUACTEIHCTBA O POXKICHUU pEOCHKa,;

JOKYMEHT O perucrpaiuu pebeHka [0 MECTy JKUTEIbCTBA WM II0
MeCTy NMpeObIBaHUS Ha 3aKPEIUIEHHOW TEPPUTOPHH;

MEAMIIMHCKOE 3aKiioueHue (CmpaBKy) o0 OTCYyTCTBHM Yy peOeHka
NPOTHBOIOKA3aHUI TI0 COCTOSIHUIO 3J0POBBsl IJIsi OOyYeHUsS B IIKOJIE.

Pogutenn(u) (3akoHHBIW(bIE) NpeacTaBUTENh(M) peOeHKa, SBISIOLIErocs
WHOCTPAHHBIM TPKIAHUHOM WJTU JIUIIOM 0€3 Tpa’KJaHCTBa, TOMOJHUTEIHHO
MPENBABIACT(IOT) IOKYMEHT, MOJITBEPKIAIONINN POJCTBO 3asiBUTEIISI(Ei1)
(w1 3aKOHHOCTH TPEJACTABJICHHWS] TMpaB peOEHKa), W JOKYMEHT,
MOATBEPXKIAIONMINKA TpaBo pebeHka Ha mnpedObiBaHue B Poccuiickoit
denepauum.



WuoctpanHble rpaxkgaHe W Jjuna 0Oe3 TpakIaHCTBA BCE JIOKYMEHTHI
IPEACTABIAIOT HA PYCCKOM A3BIKE WIM BMECTE C 3aBEPEHHBIM B
YCTaHOBJIICHHOM IIOPSAKE IIEPEBOAOM Ha PYCCKUU SA3BIK.

2.5. JIOKyMEHTBI, COJEpKallue CBEACHHS, HEOOXOMMMBIC ISl MPEIOCTABICHHUS
oOydJarormemMycss TapaHTHUA W KOMIICHCAIMKA, YCTAHOBJIECHHBIX JICUCTBYIOIIAM
3aKOHOAATENBCTBOM:

o JIOKyMEHTBI O COCTaBE CEMbHU

o JIOKyMEHTBI O COCTOSIHUM 3JI0pOBbs (CBeICHHS 00 WHBAIUAHOCTH, O
HaJIMYUU XPOHUYECKUX 3a00JI€BaHMM U T.11.)

o JlOKyMeHTBI, TOATBEP)KAAIONINE MPABO HAa JOMOJHHUTEIbHBIC TapaHTHUH U
KOMIICHCAllUM TI0  OMNPEACICHHBIM OCHOBAaHWUSIM, MPEAYCMOTPEHHBIM
3aKOHOAATEIBCTBOM (POAUTEIN-UHBAINU/IBI, HEMOJHAs CEeMbs, PEOCHOK-
CUpPOTa U T.I1.)

I1I. CbOP 1 ObPABOTKA IIEPCOHAJIBHBIX JTAHHBIX PAGOTHUKA.

3.1. IlepcoHanbHble JaHHbIE pPAOOTHUKA OTHOCATCS K KOH(MUICHIIMATLHOMN
uHpopmarmu. s auna, MOIYYMBIIETO JOCTYN K TEPCOHAIBHBIM JaHHBIM,
o0si3aTeNIbHBIM SIBIISIETCS TPeOOBAaHHME HE JOMYCKaTh PACIpOCTPAaHEHHUE JaHHOU
uHopmaruu 6e3 coryiacusi pabOTHUKA, a TaKXKe MPU HAJTUYUU MUHOTO 3aKOHHOTO
ocHOBaHMs. TpeOoBaHus Tpu 00paOOTKE MEPCOHANBHBIX JAHHBIX PaOOTHHKA
ycTaHoBjeHbl CT. 86 TpymoBoro kojaekca P® u He momjiexaT HU3MEHEHUIO U
UCKIIFOUEHHIO.

3.2. B nensix obecrnedenus mpaB ¥ CBOOOJ YeNIOBEKA M TPaKJAaHWHA IIKOJIA TIPH
00paboTKe MEPCOHANBHBIX JTAHHBIX PA0OTHUKA O0s3aHa COOJIONATH CIEAYIOIINE
obmue TpeboBaHMS:

3.2.1. O0paboTka MNEepCOHAIBHBIX AHHBIX PAOOTHHKA MOXKET OCYILECTBIATHCS
UCKJIIIOYUTENIHO B IeNAX oOecrneyeHus COOJIOJCHUS] 3aKOHOB M HHBIX
HOPMATUBHBIX IIPaBOBbIX aKTOB, OOyYEHUHM M TMPOJBWKEHUM MO CIyxOe,
o0ecrieyeHnss JUYHON O€30MacHOCTH, KOHTPOJS JAEATEIbHOCTH, KOJIWYECTBA U
KayecTBa BBIMOJIHAEMOI paboThl U 00ecTIedeHHs] COXPAaHHOCTH UMYIIECTBA IIKOJIbI,
paboOTHUKA U TPETHUX JIHII.

3.2.2. OO6paboTka TmEpPCOHAIBHBIX JAaHHBIX MOXKET OCYIIECTBIATHCS IS
CTAaTUCTUYECKUX WJIM WHBIX HAyYHBIX M CIYXKCOHBIX IIEJeH TpH YCIOBUH
00513aTEIPHOTO 00E3TMYNBAHUS TIEPCOHATBHBIX JTAHHBIX.

3.2.3. Undopmanust o mepcoHaabHBIX JaHHBIX Pa0OTHUKA MPEIOCTABIISICTCS IITKOJIS
YCTHO, JIMOO IyTeM 3aIlOJHEHHS PA3IMYHBIX aHKET, OMPOCHBIX JIUCTOB, KOTOPHIC
XpaHsATCS B JUYHOM Jene. Ecim mepcoHanbHbIE NaHHbIE pa0OTHHKA BO3MOYKHO
MOJIYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK JODKEH OBITh YBEIOMIIEH 00
TOM HE MEHEEe 4YeM 3a TpU padOYMX JHS U OT HETO JIOJDKHO OBITh TMOJTY4YEHO



NUCHbMEHHOE coriacue (MO0 MUCHbMEHHBIH OTKa3), KOTOpoe PabOTHHK OJKEH
JaThb B T€YEHHUE NATH pabouMX JHEH C MOMEHTA IMOJIyYE€HHUs COOTBETCTBYIOLIETO
yBeIOMJIEHMsI. B MMCbMEHHOM YBEJOMJIEHUH LIKOJIA B JIMLE TUPEKTOpa COOOIIaeT
pabOTHUKY O MLEesAX, MPEANoyiaraéMblX MCTOYHHMKAX M cCroco0ax IOJIyd4eHHUs
NEPCOHAIBHBIX JAHHBIX, XapaKTepe MO UIeKAIINX MOIYYEHUIO IEePCOHAIBHBIX
JaHHBIX (Hampumep, oopmiieHUE 3ampoca B yueOHOE 3aBEeIEHUE O MOJAJIUHHOCTU
JOKyMeHTa 00 00pa3oBaHMU U T.I.) U MOCJIEJCTBUSX OTKa3a padOTHUKA NaTh
NUCBbMEHHOE COTrJIache Ha UX IMOJIyYEHUE.

3.2.4. llIxona HE UMEET MPaBO MOJIy4yaTh U 00pabaThIBaTh MEPCOHAIBHBIC JaHHBIC
paOOTHMKA,  KacaloolIUecs  pacoBOM,  HALMOHAJIBHOM  NPUHAJIEKHOCTH,
NOJUTUYECKUX  B3IJISAOB, PEIUTHO3HBIX WM GMIOCOPCKUX  yOeXKICHHIH,
COCTOSIHUS 3[I0OPOBbS, U YaCTHOM *KHM3HH. B ciydasx, HemocpeACTBEHHO CBA3aHHBIX
C BOIIPOCAMHU TPYAOBBIX OTHOILIEHHI, B COOTBETCTBUU cO cTaThel 24 KoHncturynun
Poccuiickoii @eneparn paboToaTeNb BIpaBe MojaydaTh U 00pabaThIBaTh JaHHbIE
0 YaCTHOM JKHU3HH PabOTHHUKA TOJIBKO C €r0 MUChMEHHOTO COTIIACHS.

3.2.5. lllkosia HE UMEET MpaBa MoIy4yaTb U 00padaThIBaTh NEPCOHAIBHBIE JAHHBIE
pabOTHMKAa O €ro 4ICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU €ro
pO(COIO3HON JIEATEIbHOCTH, 33 MCKIIOYEHHUEM CIIy4aeB, MNPEAyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMHU.

3.2.6. Ilpu npuHSITHM pEIICHUH, 3aTPAruBAIOIINX UHTEPEChl pabOTHUKA, IIIKOJIA HE
MMeEeT IpaBa OCHOBBIBATHCSA HA MEPCOHATIBHBIX JAHHBIX PAOOTHHUKA, MOJYYCHHBIX
UCKIIIOUUTENILHO B PE3yJbTaTe€ MX aBTOMATU3UPOBAHHOW OO0paOOTKU WIU
AJIIEKTPOHHOT'O TOJIYYEHHS.

3.3. Ilpu noctymieHur Ha paboTy paOOTHHK MPEAOCTABIISIET IIKOJIEC CIEAYIOIINE
JIOKYMEHTBI, COJIEpIKAIIIe MepCOHATbHBIC JaHHBIE O cele:

- HaCropT uin WHOM JOKYMCHT, y,Z[OCTOBepHIOH_II/Iﬁ JINYHOCTD,

- TPYIOBYIO KHIKKY, 3a MCKJIIOYEHUEM CIIy4yaeB, KOIJa TpPYIOBOM JIOrOBOP
3aKJII0YaeTcsl BIEpPBbIE WIM PAOOTHUK TNOCTyMaeT Ha pabdoTy Ha YCIOBUAX
COBMECTUTENBCTBA,;

- CTpaxoBOC CBUACTCILCTBO I'OCYAAPCTBCHHOI'O IICHCHOHHOI'O CTPAaxXOBAaHUWAA,

- JIOKYMEHTBhl BOMHCKOI'O Yy4eTa — JJii BOCHHOOOS3aHHBIX M JIMII, MOJJIEkKAIIUX
MPU3bIBY HA BOCHHYIO CITYKOY;

- JIOKyMEHT 00 00pa30BaHMM, O KBAIM(PUKAIMKW WM HAIMYUM CIEHUATbHBIX
3HAHUU TPU MOCTYIJIECHUM Ha padboTy, TPeOYIOIIYyI0 CHEIUaIbHbIX 3HAHUM WU
CIIENUAJILHON MMOATOTOBKH.

3.4. 3ampemiaercs TpebOBaTh OT JIMLA, MOCTYMAOIIEr0 Ha padoTy, JOKYMEHTHI
IIOMUMO TPENYyCMOTpeHHBbIX TpynoBbeiM konuekcoMm Poccuiickonn ®depepauuu,
WHBIMU (penepatbHBIMK 3aKOHaMU, ykazamu [Ipesunenta Poccuiickoit deneparuu
v nocraHosieHusMu [IpaBurensctBa Poccuiickon @enepanuu.



3.5. Ilpu 3axiroueHnu TPyAOBOTO JOTOBOPA U B XOJ€ TPYAOBOM AESITEIbHOCTU IS
oOecrieyeHusi TapaHTUH U KOMIIGHCAUUd  paOOTHUKY, YCTaHOBJICHHBIX
JEHUCTBYIOLIUM 3aKOHOJATENbCTBOM, MOXET BO3HUKHYTh HEOOXOJIMMOCTh B
IIPEIOCTAaBIEHUU PAOOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe JICTCH;

- 0 OCPEeMEHHOCTH KCHIIMHBL,

- 00 MHBAJIMTHOCTH;

- 0 JIOHOPCTBE;

- 0 COCTaBE€ CEMbH;

- 0 HEOOXOJIUMOCTH YX0/1a 33 OOJIbHBIM YJIEHOM CEMbH;
- MpoYHe.

3.6. Ilocne Toro, kak OyAeT MPHUHATO pPELIEHUWE O MpUEME Ha paboTy, a TaKxKe
BIIOCJIEICTBUM B MPOLECCE TPYIOBOM AEATENBHOCTH, K TOKYMEHTaM, COAEPKAIUM
NEPCOHAIIbHBIE TaHHbIE PAOOTHUKA, OYTyT OTHOCUTHCS:

- TPYJIOBOM J1OTOBOp;

- JIOTIOJIHUTEBHBIE COTJIAIECHUS K TPYI0BOMY JI0TOBOPY;
- IpUKa3 o MpueMe Ha padoTy;

- IPUKAa3bl O MOOUIPEHUAX U B3bICKAHUSX;

- MEJIMLIUHCKUE TOKYMEHTHI;

- IpUKa3bl 00 N3MEHEHUH YCJIOBHI TPYAOBOIO JOTOBOPA;

- Kaptouka yHuuIupoBaHHON (opmbl T-2, yTBepkJIeHHas MOCTAaHOBJICHUEM
I'ockomcraTta Poccum ot 05.01.2004 Nel;

- IpyTHE TOKYMEHTHI.

IV. CBbOP n OBPABOTKA ITEPCOHAJIBHBIX JAHHBIX
OBYYAIOLIET' OCHI.

4.1. Bce mnepcoHanbHBIE JaHHBIE HECOBEPIICHHOJETHETO OOYyYaromerocs 1o
MOJTyYeHHUs UM OCHOBHOTO OOIIEro 0O0pa30BaHUsS MOXHO MOIy4aTh TOJIBKO y €ro
pomutenedi  (3aKOHHBIX TpeAcTaBuTenei). Ecnm  mepcoHanbHBIC — JaHHBIC
0Oy4Yaromierocss BO3MOXKHO TOJIYYUTh TOJBKO Y TPEThEHl CTOPOHBI, TO POIUTEIH
(3aKOHHBIE TIPEICTABUTENIN) 00YUAIOMErocs JTOHKHBI ObITh YBEAOMIIEHBI 00 3TOM
3apanee. OT HUX JIOJDKHO OBITH MOJTYYEHO MUCHMEHHOE COTJIANICHUE Ha MOTyYeHUE
NMEPCOHANBHBIX ~ JaHHBIX OT TPEeThbe CTOpoHBI. Poxutenu  (3aKOHHBIE
MPEACTaBUTENN) O0YyUYaromerocs: JOJDKHBI OBITh TPOWH(DOPMUPOBAHBI O IEIISX,
MPEAnoaraeMplXx UCTOYHUKAX U CIIOCO0AaX MOJTYyYEHUs MEePCOHANBHBIX JaHHBIX, a



TAKKC O XapakTepe IMOAJICKAIINX IIOJYUYCHHUIO TIICPCOHAJIBHBIX OdHHBIX U
MMOCJICACTBUAX OTKA3a AaTb IMCbMCHHOC COIJIaCHMC Ha UX ITOJTYYCHHUC.

4.2. Bce mepcoHanbHbIE JTAHHBIE HECOBEPILIEHHOJIETHETO OOYyYarolIerocsi mocie
MOJIYYEHUS] MM OCHOBHOTO 0OHIero o0Opa3oBaHUS WM COBEPIICHHOJETHETO
00y4aroIerocss MOXKHO TMOJIy4aTh TOJIBKO y Hero camoro. Ecim mepcoHanbHbIE
JTAHHBIE TaKOTO0 00YYaIOLIErocsi BO3MOKHO MOJYYUTh TOJIBKO Yy TPEThEW CTOPOHBI,
TO OH JIOJDKCH OBITh yBemomjieH 00 3Tom 3apanHee. OT HEro IOJDKHO OBITh
MOJIY4EHO MHCbMEHHOE COIVIACHE HA IIOJYyYEHUE MEPCOHANBHBIX JIaHHBIX OT
TpeTbell CTOpoHbI. Takoil oOydwarommiics AOKEH ObITh MPOMHMOPMHUPOBAH O
LENAX, MPEANO0JIaraéMbIX HCTOYHUKAX JAHHBIX, @ TAKKE O XapaKTepe MOIeKAINX
MOJIYYCHUIO TMEePCOHAIBHBIX JAaHHBIX W TOCHEACTBUAX OTKa3a J1aTb MUChMEHHOE
Corjacue Ha UX MOJIy4YEeHHE.

4.3. B cootBerctBuu co cT.24 Kouctutyuuun PO onepatop (pyKOBOAMTEINb
00pa3oBaTEILHOTO YUYPEXKACHUS MU (WIM) YIOJTHOMOYEHHOE WM JIMIIO) BIIPaBe
OCYHIECTBJISITH COOp, mepenady, YHUUTOXKEHUE, XpaHEHUE, MCIOJIb30BaHUE
uH(pOpMAIMU O TMOJIUTHYECKUX, PEJIUTHO3HBIX, APYTUX YOEXKICHUA YaCTHOU
KU3HHM, a Takxke MH(OpMauuu, Hapylarolled TalHy Nepenuckd, Teae(OHHBIX
NIEPErOBOPOB, MOYTOBBIX, TeJErPa(HBIX U UHBIX COOOLIEHUI 00YYarOIIErocs ¢ ero
NUCBMEHHOIO corjacusi (coryacus poauTened (3aKOHHBIX NPeICTaBUTENIEH)
HECOBEPILEHHOJIETHETO OOYYAIOMIErocss A0 MOJYYEHHS] UM OCHOBHOTO OOLIEro
oOpaszoBanust), popma onpezaensercs 4.4 cr.9 deaepanbHoro 3akoHa «O 3amuTe
NEPCOHANIBHBIX JAHHBIX» WIK HA OCHOBAaHUU CYJI€OHOTO PEIICHUSI.

V. XPAHEHUE U 3AIIUTA IIEPCOHAJIBHBIX JAHHBIX PABOTHHUKOB U
OBYUYAIOHINXCA.

5.1. TlepconanbHbie JaHHBIE PAOOTHUKOB XPaHATCS Ha OyMa)KHBIX HOCHUTEISX, B
MOMENICHHUIX IKoJbl B mikadax u cehdax. Jluunwsie nena u xaptouku T-2
YBOJICHHBIX PAOOTHHUKOB JI0 UCTEUEHHUS TEKYIIETO KaJeHAAPHOTO Tojla XpaHsITCs B
ceiide, a 3aTeM NepeaArOTCs B ApXUB IIKOJIBI.

5.2.IlepcoHanbHble JaHHBIE OOYYAIOMIETOCs OTPAXAKTCS B €ro JUYHOM JIefie,
KOTOpOE 3aloJHSAETCS MOCJe W3aHMs MpUKa3a O €ro 3a4yuCiIeHUH B IIKOIY.
Jlnynble nena oOydvaromuxcs B aindaBUTHOM MOpsJKe (POPMHUPYIOTCS B Mamkax
KJIACCOB, KOTOPBIE XPAHATCS B CIIEIIUATILHO 000PYIOBAHHBIX IIKadax.

5.3. CmeaeHuss 0 HA4YUCJICHHM U BBIIJIATE 3apaOOTHON TUIATHI PabOTHHUKAM
XpaHATCS Ha OYMa)KHBIX HOCHUTEISIX B moMenieHuu Oyxrantepuu. [lo ncreuenun
CPOKOB XpaHEHUsI, YCTAaHOBIICHHBIX 3aKoHOAAaTeNbCcTBOM Poccuiickor denepanuu,
JIAaHHBIC CBEJICHUS MEPEAAI0TCS B apXUB.

5.4. KoHkpeTHble 00513aHHOCTH 110 BEICHUIO, XPaHEHUIO JIMYHBIX €]l paOOTHUKOB,
3aMOJHEHUIO, XPAaHEHUI0 M BbIJau€ TPYIOBBIX KHUXKEK, HWHBIX JOKYMEHTOB,
OTpaXXalIIUX NEPCOHAbHbIE JaHHbIE PAOOTHUKOB, B TOM YHCJE MO XPaHEHHIO
JMYHBIX JIeJl YBOJICHHBIX PaOOTHHUKOB, BO3JIAraloTCs Ha CIELUUANNCTa MO0 Kajapam



IIKOJIBI, TI0 BEJCHHUIO, XPAHCHHWIO JIMYHBIX JIeJ OOYYaroIMXCs BO3JIararorcs Ha
CeKpeTaps IIKOJIBI.

5.5. B OTHOIIEHHH HEKOTOPBIX JOKYMEHTOB JACHCTBYIOIIMM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaiii MOTyT ObITh YCTAHOBJIEHBI MHBbIE TPEOOBAHUSI XpaHEHUS,
yeM mnpeaycMoTpeHo HactosmuM llomoxenneM. B Takux ciydasx clieqyer
PYKOBOJICTBOBAThCS paBUJIaMH, YCTaHOBJICHHBIMU COOTBETCTBYIOIIUM
HOPMATUBHBIM aKTOM.

5.6. IlepcoHanbHble JaHHbIE PAaOOTHUKOB, XpaHSIIMECS B DJICKTPOHHOM BHJIE,
IOJIJIEXkAT 3alMTe IPOrpaMMHBIMU cpeacTBaMU. K HUM OTHOCATCA pasrpaHudeHUs
OpaB JocTyna K OJJIEKTPOHHBIM pecypcaM, MapojibHas —MJIEHTU(UKALUA
[0JIb30BaTENE  JJEKTPOHHOW CHUCTEMBI JTOKyMEHTOOOOpOTa M  IapoJibHas
uAeHTU(UKALMS TOIb30BaTeNel Npu BXoJe B MHPOpMaMoOHHYI0 cuctemy. llog
pasrpaHMYECHUEM IIpaB  JOCTyma IOAPa3yMEBAaeTCs OpraHus3anus JOCTyIla
pabOTHHKOB LIKOJIBI TOJIBKO K TOMY CETMEHTY MH(OpMaluu, KOTOPbIA HEOOXOIUM
JUTSL BBITIOJIHEHUS CBOMX CITY>KE€OHBIX 00s13aHHOCTEN. Kaxk1oMy pabOTHUKY IIKOJIBI,
MMEIOIIEMY JOCTYII K 3JIEKTPOHHOM 0a3e NepCOHAIbHBIX JaHHBIX, HA3HAYAETCS €ro
VHJVBUAYAJIBHBIN JIOTHH U1l BXOJA B CUCTEMY M YHHUKAJIBHBIN 11apOJib, N3BECTHBIN
TOJIBKO CaMOMy I[OJb30Barento. PaOoTHHMKaM  3ampelnaercs — pas3riiamarh
YHUKAJIbHBIE APOJIH IS BX0/1a B CUCTEMY.

5.7. DnexTpoHHBIE MH(POPMAIMOHHBIE pecypchl U 0a3bl JAaHHBIX XpaHITCA Ha
cepBepe, pacrojararouemMcss B MOMEIIEHUH KaOuHeTa MH(POPMATHKH, JOCTYH K
HUM umeeT TosbKo aupektop MOBY COI Ne31

1 JJa0OPaHT KOMIIBIOTEPHOTO KJlacca.

VI. BAIIUTA UTHOOPMALNHA O ITEPCOHAJIbHBIX JTAHHBIX.

6.1. CoTpyAHUKHN IIKOJIbI, UMEIOLIUE AOCTYH K NEPCOHAIBHBIM JaHHBIM, 00S3aHBI
NPUHUMATh HEOOXOAMMBbIE OPraHU3ALMOHHBIE U TEXHUYECKUE MEPBI JIJIS 3aIHUThI
NEPCOHANBHBIX JAHHBIX OT HEMPaBOMEPHOIO WJIM CIy4alHOrO JOCTyla K HUM,
YHUUTOXEHUS, MOJAU(PUIIUPOBAHMS, 0JIOKMpOBaHUA, KOIMPOBaHUS,
pacnupoCTpaHEHUs, a TakKe OT WHBIX HENPABOMEPHBIX JEWCTBHI B OTHOLIEHUH
JAHHOUW MH(pOpPMaLIUU.

6.2. Jlupektop MKOVY «Cpennecubupckas COIl» u TeXHUK NTpOrpaMMHUCT
OCYIIIECTBIISIOT:

- OI'PaHUYCHUC CCTCBOTO JOCTYIIA HA CCPBCP JJIA OIPCACIICHHBIX HOHBBOBaTeHeﬁ;

- OPraHU3alUI0 KOHTPOJIS TEXHUYECKOTO COCTOSIHUSA CEpBEpPa U YPOBHEW 3alIUTHI U
BOCCTaHOBJICHUS] HTH(POPMALINH;

- MPOBEJCHUE PETYJIIPHOTO KONMMPOBaHUS WH(OPMAIIMU Ha HOCHTEIH, CO3JaHUE
PE3EPBHBIX KOMHI 0c000 Ba)KHOU MH(POpMAIINH;



- BEJICHUE ayAuTa ACUCTBMI MOJb30BaTEle M CBOEBPEMEHHOE OOHapyX eHHE
(haKkTOB HECAHKIITMOHUPOBAHHOTO JIOCTYIA K HH(OpMAIUH.

6.3. PaborHuUKu IIKOJIbI, HMCIOIMIUC HOOCTYII K IICPCOHAJIbHBIM HOaHHBIM, IIPpU
IMOJIb30BAHUHU OOCTYIIOM B CCTb I/IHTCpHCT 00s13aHBI IMIPUHUMATb MAaKCHUMAJIbHBIC
MCPEI 110 obOecreyeHnIo 0€30MacCHOCTH:

- HWCIOJB30BaTh AHTUBHPYCHOE MpPOrpaMMHOE obOecrieueHne (C peryaspHbIM
OOHOBJICHHEM BHPYCOB);

- HE JIoIycKaTh paboTaTh Ha CBOE aBTOMAaTHU3MPOBAHHOE pabouee MeCTO JIWII, He
VMMEIOIINX MPaBa JIOCTYIA K JaHHBIM;

- HC OCTaBJIATH HC 336JIOKI/IpOBaHHI>IM CBOM KOMIIBKOTCP B Hepa60qee BpCM:I;

- CBOEBPEMEHHO COOOIIATh JIAOOPaHTY KOMIIBIOTEPHOIO Kjacca O ciiydasx cOos B
pabote ceTu, NapoiabHOW UAECHTU(UKAIIUHI U T.[I.

VII. TIIEPEJAYA IIEPCOHAJIbHBIX JAHHbBIX PABOTHHUKOB U
OBYUYAIOIINXCA.

7.1. Ilpu nepenaue nepcoHaIbHBIX JAHHBIX PaOOTHUKH IIKOJIbI, UMEIOIIUE JOCTYI
K IIEPCOHAIBHBIM JaHHBIM, TOJKHBI COONIIOAATH CIIEAYIONINE TPEOOBaHUS:

7.1.1. He coobuiaTh nepcoHalibHbIE JaHHbIE Pa0OTHUKA U 00YYAIOLIErocs TPETheu
CTOpOHE 0€3 MHCBMEHHOTO coryiacus pabOTHUKA, OOyYaroulerocs, poAMTENEH
(3aKOHHBIX MpeJCTaBUTENCH) 00ydaromerocs, 3a MCKIOUYEHUEM CIIydaeB, Korja
3TO HEOOXOAUMO B IENAX MPEIyNpPexACHUS YIPO3bl JKU3HH M  3A0POBBIO
paboTHHKa W OOydYaromierocs, a TakXe B JPYrUX CIy4asX, MPeayCMOTPEHHBIX
TpynoBeiM koaekcoM Poccuiickoit ®enepanuu wim HHBIMH  (eaepabHbIMU
3aKOHaMH.

VYuuteiBasg, 4yto TpynoBou koxekc Poccuiickorn @enepaunu HE ONpEAEseT
KPUTEPUHN CUTYaIIU, IPEACTABIISIIONIUX YIPO3Y KU3HU WM 37J0POBBIO pAaOOTHHUKA
u oOywarouierocs, IIKoJda B KKIOM  KOHKPETHOM  Clly4ae  JIeJaeT
CaMOCTOATENbHYIO OLIEHKY CEPhE3HOCTH, HEMUHYEMOCTH, CTENIEHU TaKOW YIpO3bI.
Ecnu ke nuuo, oOpaTuBLIeecs € 3aIpocOM, HE YMOJHOMOYEHO (eaepaibHbIM
3aKOHOM Ha MOJYYEHUE MEePCOHANbHBIX JAHHBIX paOOTHUKA WA OOy4Yarolierocs,
au00 OTCYTCTBYET NMUCBMEHHOE corjiache pabOTHHKA, OOYYaroIIerocss WM €ro
poautenei (3aKOHHBIX MPEACTaBUTENEH) Ha MPEJOCTABICHUE €ro NePCOHATBHBIX
CBEJICHUH, JTMOO MO MHEHMIO IIKOJbI OTCYTCTBYET Yrpo3a >KU3HHU WUIIU 3J0POBBIO
paboTHHKa WM oOydJaroIemMycsi, IKoJia 00si3aHa OTKa3aTh B MPEIOCTaBICHUU
NEPCOHANIbHBIX JAHHBIX JIUILY.

7.1.2. He coobmare mnepcoHalbHbe JaHHbIE pabOTHHKA W oOydaromerocs B
KOMMEPUYECKHUX LeJIsIX 0e3 ero MMCbMEHHOTO COTJIacHsl.



7.1.3. IlpenynpeauTs I, MOJYYarONIUX MEPCOHAIBHBIC TaHHBIE PAOOTHHUKA |
oOy4Jaromnierocsi, 0 TOM, YTO 3THU J@HHbIE MOTYT OBbITh HCIIOJI30BaHbI JIMIIb B
LETISAX, AJISI KOTOPBIX OHU COOOIIEHBI.

7.1.4. OcymiecTBisATh mepeady MEepCOHANBHBIX JAHHBIX B TIpelesiaX IIKOJbl B
COOTBETCTBHHU ¢ HacTosUM [lonoxxeHuem.

7.1.5. He 3ampammBath WHGOPMALMIO O COCTOSHUU 370pPOBbs pabOTHHKA, 3a
UCKIIFOUEHHEM TEX CBEJIEHUM, KOTOpPBIE OTHOCATCA K BONPOCY O BO3MOXKHOCTHU
BBITMIOJTHEHHS pAOOTHUKOM TPYI0BOM (DYHKIIUH.

7.1.6. IlepenaBaTh epcoHaIbHBIC JIAaHHBIC PAOOTHUKA MPEJCTABUTEIIO pabOTHHUKA
B TMOPSAJIKE, YCTAaHOBJIEHHOM TpynoBeIM KojekcoMm Poccuiickont ®Denepaunu u
HactosimuM  [loso)keHWeM, W OTrpaHWYUBAThH 3Ty HWHEGOPMAIUIO TOJBKO TEMU
MEepPCOHATBLHBIMU JJAHHBIMU PAOOTHHKA, KOTOPbIE HEOOXOAMMBI JJIsl BBIIOJHEHUS
yKa3aHHBIM IPEJICTABUTEIEM €ro (PyHKIIUMA.

7.2. BHyTpeHHHUIA JOCTYII K IEPCOHAIBHBIM JaHHBIM PaOOTHUKOB.

HpaBo A0CTyIla K IICPCOHAJIBHBIM  JdHHBIM pa6OTHI/IKa oe3 IMOJIyUCHUA
CIICOAaJIbHOT'O Pa3pCIICHUA UMCIOT:

- IUPEKTOP LIKOJIBL,
- CEKpeTapb, TEXHUK-TIPOTrPAMMMUCT;

- 3aMECTUTENH AUPEKTOPA MIKOJIBI;

- IEaror — OpraHu3aTop;

- npenogasarens — opranuzatop ObX;

- IpeceAaTeNb MPOQPCOI3HOTO KOMUTETA;

- TJaBHBIM OyXrajJiTep IIKOJbI — MO HANpaBICHUIO JACSITEIBHOCTH U IO
COTJIACOBAHUIO C IUPEKTOPOM IIKOJbI K TEM JTaHHBIM, KOTOPbIE HEOOXOIUMBI IS
BBITIOJIHEHUS] KOHKPETHBIX (DYHKIINA;

- cam pabOTHUK, HOCUTENb JaHHBIX.

7.3. BHyTpeHHMI1 AOCTYNl K NEpPCOHAIBHBIM JaHHBIM OOYYaIOIIMXCS U UX
ponuTeneit 6e3 MoMydeHUsI CTICIIMAIBHOTO Pa3pEIICHHs] HMEIOT:

- IUPEKTOP ILIKOJIBI,
- 3aMECTUTENHN PYKOBOAMUTEIS 00pa30BaTEIbHOTO YUPEKACHUS;
- IEJaror — OpraHu3arTop;

- npenojasatens — opranuzarop OBbX;

- CEKpeTapb, TEXHUK-TIPOTrPAMMMUCT;

- KJIAaCCHBIC PYKOBOJUTENH (TOJBKO K MEPCOHAIBHBIM JTAHHBIM OOYYArOIIUXCS H
POAMTEINEHN CBOErO Kiacca).



7.4. Ilo mnuCbMEHHOMY 3ampocy, Ha OCHOBAHMHM IPUKAa3a PYKOBOIUTEI
00pa30BaTENbHOTO YUYPEKICHUS, K TIEPCOHAJIbHBIM JIaHHBIM pPaOOTHUKOB M
00y4arouxcs MOTYT ObITh JTOMYIICHHI JIUIA B TIPEIEIax CBOCH KOMIIETCHIIUH.

7.5. BHeIHUM JOCTYII.

K unciy MaccoBbIX MOTpeOUTENE MEPCOHANBHBIX JAHHBIX BHE IIKOJbI MOXKHO
OTHECTH rOCYJapCTBEHHBIE U HETOCYAapCTBEHHBIE (PYHKIIMOHAIIbHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIICKIUY;
- MPaBOOXPaHUTEIbHBIC OPTaHBbI;

- OpraHbl CTaTUCTHUKH,

- CTpaxOBbI€ ar€HTCTBA;

- BOCHKOMATBI;

- OpraHbl COLIMAIIBHOTO CTPaXOBaHU;

- ICHCUOHHBIE (POH]IBI;

- MOJIpa3/IeJICHNs] MyHULIUITAJIbHBIX OPTaHOB YITPABIICHHUSI.
7.6. dpyrue opranuzaiuu.

CeneHust 0 paboTarollleM COTPYJIHUKE WU YK€ YBOJEHHOM, OO0ydYaroiemcs
YUEHUKE WIM 3aKOHYMBIIEM OOyYE€HHE MOTYT OBITh MPEAOCTaBJICHbI JPYrou
OpraHu3alMd TOJBKO C IHUCBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliu ¢
IPUIJIO’)KEHUEM KOIUU 3asiBICHUs paOOTHUKA, 00YyYaroIIerocsi Wik 3aKOHYMBIIETO
oOyuenue. OTBETHI Ha MUCbMEHHBIE 3aMPOChl APYTHX OpraHU3alUil U yUpeKICHHUMI
B IMpeAesiax MX KOMIETEHIMM M MNPeJOCTaBICHHBIX MOJHOMOYMWA JalTCAd B
NMCbMEHHOM (popme Ha OJaHKe IIKOJIbl U B TOM 00BbEMeE, KOTOPbIN MO3BOJSET HE
pasriamarh M3IUIIHUA 00bEM MEepCOHAIBHBIX CBEACHHM O pabOTHUKAX U
oOydJarommxcs.

7.7. POOCTBEHHUKH U YWIECHEI CEMEMN.

HepCOHaHBHBIe JaHHBIC MOI'YT OBITH IMpcaoCTaBJICHbBI POACTBCHHHUKAM HJIM YJICHAM
€TI0 CCMbH TOJIBKO C IIMCBMCHHOI'O PA3pPCIICHUA CaMOI'0 pa60THI/IKa.

7.8. TpeboBanus 1n.5.1. [loynoxkeHust He MOJICKAT U3MEHEHUIO, UCKITIOUEHUIO, TaK
KaK SBJISIOTCS 00s13aTE€IbHBIMU JIJII CTOPOH TPYJOBBIX OTHOIIEHUM HAa OCHOBAaHUU
cT. 88 TpynoBoro koaekca Poccuiickoit denepanuu.

VIII. OBA3AHHOCTU PABOTHUKA 11 PABOTOIATEJIA.

8.1. B mensx oOecrieyeHusi JAOCTOBEPHOCTU MEPCOHAIBHBIX JTaHHBIX PaOOTHUK
00s13aH:

8.1.1. Ilpu mpueme Ha pabOTy MPETOCTABUTH IIKOJIC MOJHBIE JOCTOBEPHBIC TAHHBIC
o cebe.



8.1.2. B cnydae u3MeHEHHUs] CBEJACHUM, COCTABISIONIUX MEPCOHAIBHBIE JAHHEIE,
CBOEBPEMEHHO B CpOK, HE IMpeBbIIAIONIMN 5 paboumx AHEH, MpPeaoCTaBUThH
JTAHHYI0 UH(HOPMAITHIO CEKPETapIO IITKOJIHI.

8.2. JIns obecrnieueHuss JOCTOBEPHOCTH NEPCOHAIBHBIX TaHHBIX OOydaroluecs,
ponuTENU (3aKOHHBIE MPEACTABUTENN) HECOBEPIICHHOJETHUX OOYyYarolUXCs /10
HOJIyYEHUSI UMU OCHOBHOI'O OOIIET0 00pa30BaHMsI 00SI3aHbI:

8.2.1. [IpenocTaBnsaTh onepaTopy (IUPEKTOPY IIKOJbI (M) UK YIIOJTHOMOYEHHOMY
UM JIMIlYy) TOYHBIE CBEJICHUS O ce0e (CBOMX HECOBEPIIICHHOJETHHUX JIETAX ).

8.2.2. B ClIydac HM3MCHCHUA CBCI[GHI/IfI, COCTABJHIOIUX IICPCOHAJIBHBIC JTaHHBIC
COBCPIICHHOJICTHCTO 06y‘IaIOHl€FOCSI, OH 00s13aH B TCUCHHE McecCiala COO6HII/ITI> 00
9TOM CCKPCTApPIO HIKOJIBI.

8.2.3. B cnyyae WM3MEHEHMs CBEICHHM, COCTABIISIIOIINX IEPCOHAIBHBIE JTAHHBIC
oOyyJaromierocsi, poauTeNnu (3aKOHHBIE MPEICTAaBUTEIN) HECOBEPIICHHOJIETHETO
oOydJaromerocs /10 IMOJYy4YeHUST UM OCHOBHOIO oO0IIero oopa3oBaHUsl 00s3aHBI B
TEUEHUE MECSIIa COOOIUTH 00 3TOM CEKPETApIO IIKOJIBI.

8.3. IlpemocraBnenue pabOTHHKY WM OOyd4arolmeMmycsi  rapaHTuii U
KOMIIEHCALIN, MPEAYCMOTPEHHBIX  JCHCTBYIOIIMM  3aKOHOAATEIBCTBOM,
OCYULIECTBIISIETCS ¢ MOMEHTA MPEIOCTaBICHUSI COOTBETCTBYIOIUX CBEJICHUMN, €CIH
MHOE HE MPEAYCMOTPEHO JEUCTBYIOIUM 3aKOHOJATEIbCTBOM.

8.2. [llkona ob6s13aHa:
8.2.1. OcyiecTBIATh 3alIMTY NEPCOHATBHBIX JAHHBIX PAOOTHUKOB.

8.2.2. O0ecneunTh XpaHEHHE NEPBUYHON YUETHOM JOKYMEHTALUU MO YYETy Tpyaa
U €ro OIUIaThl, K KOTOPOl B YaCTHOCTH, OTHOCATCSA JOKYMEHTHI M0 yUETy KaJpOB,
JOKYMEHTBl MO0 YYeTy UCIOJb30BaHUs pPabo4Yero BpPEMEHU M pacyeToB C
paOOTHUKAMHU 110 oIjIaTe TpyJa U JIp.

8.2.3. 1o nuchMeHHOMY 3asBJICHUIO PAaOOTHHUKA HE TIO3HEE TpeX padouux JHEHN CO
JIHSL TIOJIaY¥ 3TOTO 3asBJICHHS] BBIJATh KOMHHM JIOKYMEHTOB, CBSI3aHHBIX C €rO
paboToil (Komuu MpuKaza o mpuemMe Ha paboTy, MPUKA30B O MepeBojax, MpukKasza
00 YBOJBHEHUU C PAOOTHI; KOMHUIO M BBITUCKH W3 TPYJAOBOM KHUXKKH; CIIPABKH O
3apa0OTHOM TUTaTe, O HAYUCICHHBIX M (DAKTUYCCKU YIUIAYCHHBIX CTPaXOBBIX
B3HOCAX Ha 00s3aTelIbHOE MEHCHOHHOE CTpaxoBaHHE, O Mepuojie paboThl U Ip.).
Kormmn mOKyMEHTOB, CBSI3aHHBIX C paOOTOM, JOJDKHBI OBITH 3aBEPCHBI
HaJUIeKamM 00pa3oM U TIPEIOCTABIATHCA PAOOTHUKY OE3BO3ME3THO.

8.2.4. B memsax obecrmeueHus COOMONCHUS pexUMa KOHPUICHIIUATHLHOCTH
MEPCOHANIBHBIX JAHHBIX B IIIKOJIE BEAYTCS CICAYIOIIME YYETHBIE JOKYMEHTBI
JBIDKEHUS TTIEPCOHAIBHBIX JIAHHBIX PAOOTHHUKOB:

JKYpHaJl y4yeTa BHYTPEHHEro [OCTyIa K MEepCOHAIbHBIM JaHHBIM PAOOTHUKOB B
YUPEKICHUH;



KypHaJl ydYeTa BbIAYM TEPCOHATBHBIX JAHHBIX PAaOOTHUKOB YUPEKICHUS
OpraHu3alysM U TOCYIapCTBEHHBIM OpraHaM (3KypHall yueTa BHEIIHEro JoCTyna K
MEPCOHAIBHBIM JaHHBIM PAOOTHUKOB);

KypHaJI TIPOBEPOK HAJIMYUSA JOKYMEHTOB, COJCP)KAIUX TMEPCOHAIBHBIC TaHHBIC
pabOTHUKOB,

JKypHaJ yyeTa IpUMeHseMbIX paboTomareneM HocUTeNnel nupopmanuu.

IX. TIIPABA CYBBEKTOB IIEPCOHAJIBHbIX  JAHHBIX  IIO
OBECIIEYEHMIO 3AHINTHI ITEPCOHAJIbHBIX TAHHBIX.

9.1. B memsax oOecrieyeHHs 3allUThl TMEPCOHANBHBIX JAHHBIX, XPAHALIUXCS B
IKOJIE, pAOOTHUKHU, 00yYaroIIHecs, POAUTENN (3aKOHHBIE MPEACTABUTENN) UMEIOT
IIPaBO Ha:

9.1.1. IMonnyro uHpopmanmio 00 UX NMEPCOHATBHBIX JAHHBIX U 0OPaOOTKE ATHUX
JTAHHBIX.

9.1.2. CBoOoaHblli O€CIUIAaTHBIA JOCTYH K CBOMM HEPCOHAJIbHBIM JIaHHBIM,
BKJIIOYAsl IPABO Ha MOJIyYEHUE KONUH JIF0O0W 3aliCH, COAEPKALEH TEPCOHATIbHBIE
JTaHHBbIE paOOTHHKA, 32 UCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (heaepabHbIM
3aKOHOM.

9.1.3. OnpeneneHue CBOMX MPEACTABUTENICH JJIs 3alllUThl CBOMX MEPCOHATBHBIX
JTAHHBIX.

9.1.4. TpeboBanue 00 MCKJIIOYEHUH WM UCHPABICHUH HEBEPHBIX WMJIM HEMOJIHBIX
NEPCOHANIbHBIX JaHHBIX. [IpM oOTKaze WIKOJbl MCKIOYUTh WIM HCIPABUTH
NEPCOHANIbHBIE JaHHbIE PAOOTHUKA WIIM 00YYaroIIEerocsi OH UMEET MPaBo 3asBUTH B
NUCHbMEHHOU (popMe TUPEKTOPY LIKOJIBI O CBOEM HECOTJIACHH C COOTBETCTBYIOLIUM
o0ocHOBaHMEM Takoro Hecorjacus. IlepcoHanbpHble JaHHBIE OLIEHOYHOTO
Xxapakrtepa pabOTHUK, OOy4aloLIUMCS, POAUTENN (3aKOHHbBIE IPEACTABUTEIN)
UMEET MpaBO JOMOJHUTH 3asBJICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUYKY
3peHusl.

9.1.5. TpebGoBanue 00 H3BELIEHUHU IIKOJOM BCEX JIMI, KOTOPHIM paHee ObUIH
COOOIIIEHbI HEBEPHBIC WM HETIOJIHBIC MEPCOHATbHBIEC JaHHbICE PAOOTHHKA WIIH
oOyuJaroierocsi, 000 BCeX MPOW3BENCHHBIX B HUX HMCKIIIOUEHUSX, UCIPABICHUAX
WJIN JTOTIOJTHEHUSIX.

X. OTBETCTBEHHOCTbH 3A HAPYIIEHUE HOPM, PEI'YJIMPYIOIINX
[HOJIYUEHUE, OBPABOTKY M 3AIIUTY IIEPCOHAJIBHBIX JAHHBIX
PABOTHUKA 1 OBYUAIOHIIET'OCAL.

8.1. JIuiia, BUHOBHBIEC B HAPYLIEHUH HOPM, PETYJIUPYIOLIUX MOIyYeHHE, 00pabOTKy
U 3aIUTY MEePCOHAJIbHBIX JAHHBIX PAOOTHUKA U OOYYarOIIMXCs, IPUBJIEKAIOTCS K
JVCLUIUIMHAPHOW UM MAaTEPUAIIBHOW OTBETCTBEHHOCTH B IOPSAAKE YCTAHOBJIECHHOM



TpynoBeiM kogekcoM Poccmiickoit ®enepanyii U wHBIMUA  defepaTbHBIMU
3aKOHAMH, a TaKXe€ MPUBJICKAIOTCA K TPaKIaHCKO-TIPAaBOBOM, aIMUHUCTPATUBHOU
U YroJIOBHOM OTBETCTBEHHOCTH B TMOPSJKE, YCTAaHOBJIEHHOM (eliepaabHbIMU
3aKOHaMu. JIWila, BUHOBHBIE B HApYyIICHUHU HOPM, PETYJHUPYIONIUX IMOJy4YCHUE,
00pabOTKy M 3alllUTy IEePCOHAIBHBIX JaHHBIX PAOOTHHMKA, TPUBJICKAIOTCI K
JUCIUIIMHAPHON M MAaT€pUaIbHOW OTBETCTBEHHOCTH B MOPSIAKE, YCTAHOBICHHOM
TK P® u wHbIMEH QenepalbHBIMM 3aKOHAMM, a TaKXe TMPUBJICKAIOTCA K
rPaXXJaHCKO-TIPABOBOM, AJMHUHUCTPATUBHOW W YIOJIOBHOM OTBETCTBEHHOCTH B
MOPSAKE, YCTAHOBJIEHHOM (peiepaibHbIMH 3aKOHAMM.

8.2. OtBeTcTBEHHBIM 3a opranuzaguto padotet ¢ ®UC OPJJO B MKOVY
«Cpennecudupckas COILL» Bo3naraercst Ha 3aMECTUTENS AMPEKTOPA M0 YUYEOHOH
pabore.

IX. BAKJIIOYUTEJIBHBIE ITOJIOKEHM L.

9.1. Hacrosmee IlomoxxeHue CTymaer B CHIy C MOMEHTA €ro YTBEPKICHHS
MIPUKA30M JUPEKTOPA IO IIKOJIE.

9.2. Hacrosmee IlomoxkeHnue MOBOAUTCS 10 CBEICHUS BCEX PAOOTHUKOB IO
POCIIHCh.



